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Pairs of “cousin” words and expressions with distinct meanings:
Aggravate (worsen) vs. aggravating (irritating)
Such as (for instance) vs. like (similar to)
Helping verbs: may, will, must, should
On the GMAT, should means “moral obligation”, not “likelihood”
Avoid redundancy – some common examples:
“Being” is often redundant
Redundant: “Being excited about her graduation, Kelsey…”
Better: “Excited about her graduation, Kelsey…”
Expressions of time
Previously, formerly, in the past, before now, etc.
Now, currently, presently, at present, etc.
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Annual, each year, (X times) a year, etc.

And vs. additive phrases
And can form compound plural objects that take plural verb forms
Additive phrases, such as “along with”, “in addition to”, and “as well as”, function as modifiers and don’t change the number of the subject
E.g., Joe, as well as his friends, is going to the beach.
Some nouns ending in –s are singular
School subjects – mathematics
Activities – aerobics
Diseases – diabetes
Or, Either … Or, & Neither … Nor
Find the noun nearest to the verb and make sure the verb agrees in number with this noun
E.g., Neither the coach nor the players are going to the beach.
Neither the players nor the coach is going to the beach.
Either or neither used alone is singular
Indefinite pronouns: Usually singular
Singular
All pronouns ending in –one, -body, or –thing
Any-, no-, some-, every-
Each, every, whatever, whoever, either, neither
Can be either singular or plural
SANAM pronouns: Some, Any, None, All, More/Most
Look at the of-phrase following the pronoun
E.g., Some of the money was stolen… (money is singular)
E.g., Some of the documents were stolen… (documents is plural)
Each/every
As stated above, each/every are singular when used as the subject
Any subject preceded by each/every is also singular
E.g., Every dog and cat has paws.
Each following the subject does not affect the verb form
E.g., They each are great tennis players
Quantity words and phrases
The number of vs. A number of
The number of hardworking students in this class is quite large.
Here, “the number” is the subject, which is singular
A number of students in this class are hard workers.
Here, “a number of” is an idiomatic expression equivalent to “some” or “many”
Thus, “students” is the subject, which is plural
Similar to “A number of” are fractions and percents
E.g., Half of the pie is blueberry, and half of the slices are already gone.
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If in doubt, assume that it is singular

· Lists with And
· If you join 2 clauses with and, you can put an optional comma before the and
· Recommended if clauses are long, independent, or both
· E.g., I really like candy apples, and I eat them often.
· Linking verbs
· To be: is, are, was, were, am, been, be, being
· Others: appear, become, feel, grow, look, remain, represent, resemble, seem, smell, sound, stay, taste, turn
· Make sure the subject and object are really parallel
· Wrong: Upon being nominated, this politician represents a step forward in…
· Right: The nomination of this politician represents a step forward in…
· Note: to be also forms the progressive tenses (I am watering the plants) and the passive voice (The plants were watered last night)
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· Don’t look for parallelism in these cases

Things to remember about the ANTECEDENT
Must exist in the sentence and be functioning as a noun
Must make sense in place of the pronoun
E.g., Although the term “supercomputer” may sound fanciful or exaggerated, it is simply an extremely fast mainframe that can execute trillions of calculations every second.
“The term ‘supercomputer’ is simply an extremely fast mainframe” does not make sense
Make sure every pronoun has only one possible antecedent
Pronoun and antecedent must agree in number
Pronoun case – 3 types
1. Subject pronouns can be the subjects of sentences
i. I, you, he, she, it, we, they, who
2. Object pronouns can be the objects of verbs or prepositions
i. Me, you, him, her, it, us, them, whom
3. Possessive pronouns indicate ownership
i. My/mine, your/yours, his, her/hers, its, our/ours, their/theirs, whose
Watch out for pronouns using nouns in the possessive case as antecedents – these are typically wrong
Demonstrative pronouns: this, that, these, those
GMAT insists that any “new copy” that or those agree in number with the previous version.  If you’re changing number, repeat the noun.
Wrong: Her company is outperforming those of her competitors.
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Right: Her company is outperforming the companies of her competitors.

Noun modifiers
A noun and its modifier should touch each other
The noun we want to modify must be in the sentence, or else we have a dangling modifier
A present participle (-ing form) at the beginning of a sentence is often dangling – technically a verb modifier, but needs a noun subject that makes sense
Wrong: Using the latest technology, the problem was identified.
Wrong: The problem was identified, using the latest technology.
Right: Using the latest technology, the engineer identified the problem.
As with pronouns, watch out for possessives
Wrong: Unskilled in complex math, Bill’s score on the exam was poor.
Right: Unskilled in complex math, Bill did not score well on the exam.
Relative pronouns and relative clauses
Which, that, who, whose, whom, where, when
Who and whom must modify people; which must modify things
That cannot begin a clause used to modify people
Wrong: The scientists that made the discovery were rewarded.
Right: The scientists who made the discovery were rewarded.
Whose can modify either people or things
Where can modify a noun place, but cannot modify a “metaphorical” place, such as condition, situation, case, circumstances, or arrangements
Use in which in these cases
Wrong: We had an arrangement where he cooked and I cleaned.
Right: We had an arrangement in which he cooked and I cleaned.
Essential vs. non-essential noun modifiers
Essential modifiers provide necessary information
E.g., The mansion painted red is owned by the Lees.
Non-essential modifiers provide extra information
E.g., This mansion, recently painted red, is owned by the Lees.
Put commas between non-essential modifiers and their nouns and no commas between essential modifiers and their nouns
If choosing between which and that:
Use which (and commas) if modifier is non-essential
Use that (and no commas) if modifier is essential
Verb modifiers
Common types:
Adverb
Preposition
Subordinator
Some verb modifiers may apply to both the verb and the subject
Present participle with commas
E.g., Whistling “Beat It,” I lifted the weight.
Preposition + simple gerund
E.g., By concentrating, I lifted the weight.
Infinitive of purpose
E.g., To free my leg, I lifted the weight.
Wrong: The weight was lifted by concentrating/to free my leg.
Which vs. the present participle –ing
Wrong: Crime has recently decreased in our neighborhood, which has led to a rise in property values.
By using which, you must be referring to the noun directly before it – in this case, “neighborhood”
Right: Crime has recently decreased in our neighborhood, leading to a rise in property values.
–ing form can modify nouns directly, modify verbs, and odify entire clauses
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–ing works best when you want to express the result of the main clause

Progressive tenses
Emphasize the ongoing nature of an action
Use the verb to be and the present participle (-ing form)
E.g., Sandy is playing soccer.
For GMAT, do not use present progressive to indicate future actions
This is too colloquial – use simple future instead
Wrong: Quentin is meeting Harvey for lunch tomorrow.
Right: Quentin will meet Harvey for lunch tomorrow.
Perfect tenses
Present perfect – actions that started in the past but continue into the present, or remain true in the present
Present perfect = have/has + past participle (-ed form)
E.g., We have lived in a hut for three days.
Use present perfect if you use since or within phrases
E.g., Since 1986 no one has broken that world record.
E.g., Within the last ten days, we have not showered.
Past perfect – used when two actions occurred at different times in the past; past perfect is the “past of the past”
Past perfect = had + past participle
E.g., The teacher thought that Jimmy had cheated on the exam.
The GMAT prefers simple tenses unless perfect tenses are necessary
Wrong: Joe learned about an epoch in which dinosaurs had walked the Earth.
Right: Joe learned about an epoch in which dinosaurs walked the Earth.
Conditional tense
Expresses the future from the past’s point of view
Conditional = would + base form of verb
Avoid mixing present with conditional, or past with future
Wrong: The scientist believes/believed that the machine would be/will be wonderful.
Right: The scientist believes/believed that the machine will be/would be wonderful.
Subjunctive mood – contrast from indicative and imperative
Hypothetical subjunctive – indicates unlikely or unreal conditions
Usually occurs after if, as if, or as though
Basic form equivalent to the simple past, with one exception
For the verb to be, the form were is always used
E.g., If I were a rich man…
For If… Then constructions:
Never use would in the If clause
Never use should anywhere in an If… Then sentence
Command subjunctive – used with certain bossy verbs, which tell people to do things
E.g., The agency required that Gary be ready before noon.
Same form that you would use to command Gary directly
Be ready before noon, Gary!
Bare form of verb – infinitive without the to
Like the simple present, with two exceptions
i. No –s on the end for third person singular
ii. Verb to be is always just be, never is, are, or am
Subjunctive construction with “bossy verb”:
Bossy verb + THAT + subject + command subjunctive
E.g., We propose that the school board disband.
That is not optional
Wrong: We propose the school board disband.
Some bossy verbs take only the command subjunctive, while some take only the infinitive, and some take both
E.g., We demand that he be there.
E.g., We allow him to be here.
E.g., We require him to be here. or We require that he be here.
Watch out for forbid/prohibit!
Forbid takes the infinitive form
Right: I forbid you to go.
Prohibit takes from + present participle
Right: I prohibit you from going.
Avoid command subjunctive after whether – this is old-fashioned
Wrong: I like ice cream, whether it be chocolate…
Right: I like ice cream, whether it is chocolate…
Active vs. passive voice
Only transitive verbs (verbs that take direct objects) can be written in passive voice
Use by to say who performed the action, use through or because of if the instrument or means might be an awkward subject in active voice
Wrong: The pizza was accidentally eaten by a quirk of fate.
“A quirk of fate accidentally ate the pizza.” is awkward
Right: Though a quirk of fate, the pizza was accidentally eaten.
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Like vs. As
Like is a preposition – must be followed by nouns, pronouns, or noun phrases
Never put a clause or prepositional phrase after like
Use like to compare two nouns
As can be a preposition (with a noun) or a conjunction (with a clause)
Can compare two clauses
Right: Like her brother, Ava aced the test.
Wrong: Like her brother did, Ava aced the test.
Right: As her brother did, Ava aced the test.
According to GMAT, no difference in meaning
Comparative forms
Do not compare an adverb that ends in –ly by changing the ending to –ed
Wrong: Adrian runs quickly.  He runs quicker than Jacob.
Right: Adrian runs quickly. He runs more quickly than Jacob.
Do not use a comparative adjective unless there is a than
Wrong: With winter coming, I will have higher energy bills.
This sentence implies the comparison than now, but you must make the comparison explicit on the GMAT
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Right: I will have higher energy bills than last year.

Idioms – underlined entries are the most important for the GMAT
Ability
Right: I value my ability to sing.
Wrong: I value my ability of singing.
Aggravate
Right: His behavior aggravated the problem.
Wrong: His behavior was aggravating to the problem.
Aware
Right: Aware of the danger, he fled.
Wrong: With an awareness of the danger, he fled.
Based on
Right: The jury reach a verdict based on the evidence.
Wrong: Based on the evidence, the jury reached a verdict.
Because
Right: Plants grow because the sun shines.
Wrong: Plants grow because of the sun shining.
Wrong: Plants grow as a result of the sun shining.
Begin
Right: The protest began a movement. (= caused)
Borders
Right: Within the borders of a country.
Wrong: Inside the borders of a country.
Contend
Right: They contend that they can decipher the code.
Wrong: They contend they can decipher the code.
Date
Right: The artifact was dated at three centuries old.
Wrong: The artifact was dated to be/as being three centuries old.
Design
Right: This window is designed to open.
Wrong: This window is designed so that it opens.
Determine
Right: The winner was determined by a coin toss.
Wrong: The winner was determined through a coin toss.
Differ/different
Right: My opinion differs from yours.
Right: My opinion is different from yours.
“Different from” is better than “different than”
Difference
Right: There is a difference between what you can do and what I can do.
Right: There are differences in what you and I can do.
Wrong: There are differences between what you and I can do.
Doubt
Right: We do not doubt that the apples are ripe.
Wrong: We do not doubt whether the apples are ripe.
Right: She doubts whether Jan will arrive on time.
Suspect: She doubts that Jan will arrive on time.
Due to
Right: The deficit is due to overspending.
Right: Because politicians spend money, we have a deficit.
Wrong: Due to politicians spending money, we have a deficit.
Equipped
Right: They are equipped to fight on any terrain.
Wrong: They are equipped for fighting on any terrain.
Estimate
Right: She estimates the cost to be ten dollars.
Wrong: She estimates the cost at ten dollars.
Fact that
Right: We have succeeded because we work hard.
Wrong: We have succeeded due to the fact that we work hard.
Forbid
Right: The law forbids any citizen to vote twice.
Wrong: The law forbids any citizen from voting twice.
Instead
Right: They avoided the arcade and instead went to a movie.
Wrong: They avoided the arcade and rather went to a movie.
Interaction
Right: The interaction of two nuclei colliding releases energy.
Wrong: The interaction where two nuclei collide releases energy.
Loss
Right: I have suffered a loss of strength. (=decline in quality)
Right: They have suffered a loss in the euro. (=decline of an investment)
Wrong: I have suffered a loss in strength.
Mandate
Right: The general mandated that a trench be dug.
Wrong: The general mandated a trench to be dug.
Mass
Right: The truck has ten times the mass of a small car.
Wrong: The truck is ten times the mass of a small car.
Means
Right: Music education is a means to improved cognition.
Wrong: Music education is a means of/for improved cognition.
Only
Right: Her performance is exceeded only by theirs. (modifies “by theirs”)
Wrong: Her performance is only exceeded by theirs. (Placing “only” before the verb is typically wrong)
Potentially
Right: A tornado is potentially overwhelming.
Wrong: A tornado can potentially be overwhelming. (redundant)
Privilege
Right: The academy gave senior cadets dancing privileges.
Wrong: The academy gave senior cadets the privilege to dance.
Prohibit
Right: The law prohibits any citizen from voting twice.
Wrong: The law prohibits any citizen to vote twice.
Provide
Right: I can eat ice cream, provided that my doctor approves.
Wrong: I can eat ice cream, provided my doctor approves.
Rather than
Right: He wrote with pencils rather than with pens.
Wrong: He wrote with pencils instead of with pens.
Rule
Right: The judge ruled that the plaintiff was in contempt.
Wrong: The judge ruled the plaintiff to be in contempt.
Same
Right: I drove to the store at the same time as you [did].
Wrong: I drove to the store at the same time you did.
Seem
Right: This result seems to demonstrate the new theory.
Wrong: This result seems as if/like it demonstrates the new theory.
Similar
Right: All companies have similar issues. (comparison requires plural subject)
Wrong: Each/every company has similar issues.
So that
Right: She gave money so that the school could offer scholarships. (=purpose)
Wrong: She gave money so the school could offer scholarships.
Substitute
Right: We substituted Parmesan cheese for mozzarella.
Wrong: We substituted Parmesan cheese in place of mozzarella.
Try
Right: They will try to build a company.
Wrong: They will try and build a company.
Whether
Right: I do not know whether I will go. (“or not” is unnecessary)
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Wrong: I do not know if I will go.

Quantity – 3 rules
1. Words used for countable vs. uncountable things
i. E.g., one hat, two hats, etc. – countable
ii. E.g., one patience, two patience, etc. – uncountable
iii. Do not use less with countable items – common error in speech
iv. “10 items or less” should be “10 items or fewer”
2. Words used to relate two things vs. three or more things
i. Between for 2 things or people
ii. Among for 3 or more things or people
3. The number or Number of vs. A number or The numbers of
i. The number of is singular; A number of is plural
ii. The numbers of is almost always incorrect
4. Increase and decrease vs. greater and less
i. Increase and decrease express change over time
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ii. Greater and less signal a comparison

[bookmark: _GoBack]Concision: specific patterns of wordiness
Ranking parts of speech by “concision power”:
V-A-N = Verb > Adjective/adverb > Noun
These are generally preferences, not hard rules
Pattern 1: Prefer verb to action noun
Wordy: The townspeople’s revolution was against the king.
Revolution is a noun that expresses an action
Better: The townspeople revolted against the king.
Pattern 2: Prefer a that-clause (with verbs) to a series of phrases (with nouns)
Wordy: The hypothesis about the composition of the universe as largely dark energy seems strange.
Better: The hypothesis that the universe is largely composed of dark energy seems strange.
Pattern 3: Prefer a verb to an adjective
Wordy: The artist was influential to the movement.
Better: The artist influenced the movement.
Pattern 4: Prefer an adjective to a noun
Wordy: There is an abundance of funds for school construction.
Better: Funds for school construction are abundant.
Wordy: She has the capability to juggle.
Better: She is capable of juggling.
Pattern 5: Prefer an adverb to a prepositional phrase
Wordy: Oil prices have fallen, but prices at the gasoline pump have not fallen to a comparable extent.
Better: Oil prices have fallen, but prices at the gasoline pump have not fallen comparably.
Pattern 6: Prefer an adjective to an adjective clause with be
Wordy: Marcos is a professor who is admirable.
Better: Marcos is an admirable professor.
Pattern 7: Remove It is… that…
Wordy: It is without fear that children should play.
Better: Children should play without fear.
Concision: Don’t make it too short
Pattern 1: Keep the prepositional phrase if you need to
Too short: I talked to the Boston solider.
Better: I talked to the soldier from Boston.
Pattern 2: Keep that of or those of if you need to
Too short: The face I see in ads every day is a famous actor.
Better: The face I see in ads every day is that of a famous actor.
Pattern 3: Keep that after a reporting verb
Common reporting verbs: agree, claim, contend, declare, find, indicate, reveal, rule, show
Reports a thought or belief that could stand alone
Too short: The study indicates the problem has vanished.
Better: The study indicates that the problem has vanished.
An exception is the word say
E.g., …people said polar bears would shiver.
Not much chance of confusion (can’t say polar bears)
Parallelism: concrete nouns and action nouns
Concrete nouns refer to things, people, places, time periods, or certain events
E.g., Rock, continent, electron, etc.
Action nouns refer to actions, and are often formed by verbs
E.g., Eruption, pollution, nomination, withdrawal, etc.
Avoid making concrete nouns and action nouns parallel
Gerunds (-ing forms of verbs) can also be nouns that indicate actions
Simple gerund phrases – acts as a noun, but inside the phrase, words are arranged as if they follow a verb
E.g., Tracking satellites accurately is important for the space agency.
Complex gerund phrases – fully a noun; may be preceded by articles or adjectives
E.g., The accurate tracking of satellites is important for the space agency.
Simple gerund phrases are never parallel to complex gerund phrases
Wrong: I enjoyed drinking the water and the wine tasting.
Right: I enjoyed drinking the water and tasting the wine.
Additionally, only complex gerund phrases can be parallel to action nouns
Other pronouns
Reflexive pronouns: itself and themselves
Used as objects to refer directly back to the subject
E.g., The panda groomed itself.
Reciprocal pronouns: one another and each other
Used to indicate interaction between parties
Wrong: The guests at the party interacted with themselves.
Right: The guests at the party interacted with one another.
Do so vs. do it
Do so – refers to an entire action, including a verb, its objects, and its modifiers
E.g., Quinn did not eat dinner quickly, but her brother did [so]. (so can be omitted)
Do it – must refer to an actual noun antecedent
E.g., Quinn failed to do the homework, but her brother did it.
Placeholder It – 3 circumstances (does not need antecedent)
Postpone infinitive subjects
E.g., It is futile to resist temptation.
Postpone that-clause subjects
E.g., It gave us encouragement that we scored at all.
Postpone infinitive or that-clause objects
E.g., She made it possible for us to attend the movie.
Noun modifiers: Exceptions to the touch rule
1. A “mission-critical” modifier falls between
i. E.g., He had a way of dodging opponents that impressed the scouts.
2. A very short predicate falls between, shifting a long modifier back
i. E.g., A new CEO has been hired who will transform the company by decentralizing authority to various…
3. A short non-essential phrase intervenes and is set off by commas
i. E.g., Our system of Presidential elections favors states, such as Delaware, that by population are over-represented in the Electoral College.
4. The modifier is part of a series of parallel modifiers, one of which touches the noun
Possessive nuances
Don’t use the form OF X’s – instead choose either OF X or X’s
Wrong: The orca, a relative of the blue whale’s, is found throughout the globe.
Right: The orca, a relative of the blue whale, is found…
Also try to avoid the plural possessive form (-s’)
Absolute phrases
Composed of a noun plus a noun modifier
Do not have to modify what they touch – instead modify the main clause in some way
Right: His head held high, Owen walked out of the store.
Typically separated by a comma; if at the end of a sentence, can be separated by a dash (—)
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