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Career Objective 
To use my analytical and communication skills to get an internship opportunity and to utilize my experience and knowledge in the field of financial services to contribute towards company’s goals, whilst also contributing to self growth and learning on the job.



Education                      
Bachelor of Science in Business (Finance), Murray State University, KY		        Cumulative GPA:  3.54/4.00
Graduation date:  May 2012 

Diploma in Hotel Management, Oriental School of Hotel Management, Calicut, India
Graduation date: May 2005
	
Relevant Courses
· [bookmark: _GoBack]Commercial Banking, Banking and Financial Institutions, Principals of Managerial Finance, Financial Management, International Finance, Principals of Investment, Portfolio Management and Theory, Senior Seminar in Finance, Estate Planning, Principles of Insurance.
· Cost Accounting, Financial Accounting, Managerial Accounting, Economics (Money, Banking and Financial Markets).

  Academic Projects and Assignments
· Security Analysis for Tennessee Valley Association (TVA) Portfolio $500,000
Involved economic analysis, stock screening, ratio analysis, CAPM, DDM, pro-forma financial statements, estimating future PE ratios, etc.
· Stanford Bank Management Simulation
Managed a commercial bank which involved making short term operation decisions on product pricing, credit policies, financial structure, securities transactions, advertising & promotion and use of personnel & premises.
· Term Paper on Bank Regulations and their impact on Mortgage Crisis of 2008

 Computer Skills
· Applications : Microsoft Word, Excel, PowerPoint, Outlook, Access, SharePoint
· Operating System : Windows XP/Vista/7, MAC OS


Job Experience
· Fall Volunteer– Clinton Health Access Initiative, Boston, MA	

Recruitment											Sep 2012–Present
· Coordinate with the global recruitment staff and assist with implementing policies and procedures
· Enroll new alumni and administrate CHAI’s Alumni Network
· Advertise CHAI roles across various channels and internet job boards
· Coordinate the initial recruitment process by reviewing and summarizing on-line video interviews
· Regulate and monitor the recruitment email account by regularly corresponding with interested candidates and other associated agencies
· Provide necessary administrative support to the recruitment team

Accounting											Jan 2013-Present
· Reconciliation of Accruals
· Expense Allocation
· Journal Entries


· Resident Assistant - Murray State University, KY 					          Jan 2009-May 2012 
· Maintained a cordial environment in residential colleges 

· Flight Attendant, In-flight Services - Jet Airways, Mumbai, India		                        Sep 2006-Dec 2007
· Lead a crew to ensure proper management, safety and comfort of passengers on board
· Certification in Safety & Emergency procedure and First Aid

· Guest Service Associate, Front Office - JW Marriott, Mumbai, India   			            Jan 2005-Aug 2006
· Lead a team to assist guests staying at the hotel
· Provided customer service including resolving guest concerns and complaints
· Trained and supervised new associates in the department
· Awarded “Associate of the Month” for consistent and excellent performance

Honors and Awards
· [image: ]Beta Gamma Sigma, Business Honor Society
· Dean’s List of Murray State University 

· Beta Alpha Psi, Accounting Honor Society 
· Finance and Economics Society					
· Students in Free Enterprise (SIFE)
· International Student Organization (ISO)
· Global Outreach Scholarship recipient
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