1

AWA 1 hour

===================================================

Analysis of an issue 

- 30 minutes

Analysis of an argument 

- 30 minutes

Quantative (37-9 experimental) - 75 minutes

===================================================

Problem Solving 


-23

Data Sufficiency


-14

Verbal Section (41-11 experimental) - 75 minutes

===================================================

Sentence correction 

-15

Reading comprehension 

- 4 passages (apx. 4*3+1)

Critical reasoning 


-13

Raw Score Formula: Total Number Right – (0.25 * Total Number Wrong)
General advice
· Be systematic (first 10-15 questions are important; if not sure spend more time on them to get them right)

· Draw a grid ( useful for elimination process)
· Pace yourself (feel the time, know when you are exceeding the limit)
· Stop the clock (if the timer becomes a distraction: turn it off for 10-15 minutes; CAT rewards focus and accuracy more than it does speed)

· Don’t waste time on questions you can’t do (if not sure – guess)
· Remain calm, expect to find some hard questions

CAT general issues

· Getting hard question right gives higher score, getting hard question wrong will harm score slightly. Spend more time on early questions, double-check them. Getting hard question ASAP, gives higher mark.

· In the middle try no to get several questions in a row wrong. This will sink the score. If you know the previous question was a blind. Spend more time to get next one right.

· Knowing the format and directions of question type forehand will save a lot of time and will help to avoid possible confusion.

· ALWAYS look for answer traps.

· Be as certain as possible before moving to the next question 

· Should you need to guess, guess intelligently and strategically by eliminating wrong choices

· If you get a very difficult question – good sign

· Do not leave any un answered questions.

 Sentence Correction (overview): 
Common areas:

1. Verb usage (proper agreement, correct tense)

2. Reference (proper use of pronouns and modifiers) 

3. Parallel Structure (consistency along items in a list or comparison) 
4. Idioms (proper use of idiomatic expressions)

5. Style (avoid excess verbiage, effective expression, use active verbs, avoid passives). 

1/5th of the questions are correct therefore do not over-correct 

Follow the rules of standard written English; it’s grammar, word choice and sentence construction. The answer must be clear and exact, no awkwardness, redundancy and ambiguity. 

How to attack:

· Read the entire sentence and never bother reading the first answer choice

· You are looking for the best not the right answer. If original, first choice, does not sound great but you can’t find anything specifically wrong with it and none of the others sound better, stick with the first one. Do not over-correct.

· if you are struggling between two choices, - go for shortest one that does not sound awkward and leaves no doubt.

Method for Sentence Correction.

1. Read the original sentence carefully if you find an error than cross the first choice A out and eliminate any other choices that repeat the original error. 
2. Scan the answer choices for differences that can help you zero in on what types of error are being tested. (look for 2:3 choices)
3. Eliminate the answer choice as soon as you find an error in it.

4. Make sure you read the selected choice back into sentence; if it makes sense, move on.

The five fundamental rules of GMAT

1. Verb usage (proper agreement, correct tense)

Make sure that each verb matches it’s subject and that the tense fits the rest of the sentence. Verb should agree with the subject (singular or plural) of the sentence.

GMAT writers find ways to confuse by separating the verb from the subject by putting it before the subject.

Make sure that the verb tense agree with the sequence of events in the rest of the sentence. Keep the verb tense as simple as possible. 
a) Note: “each” is always singular (also as series, string, spate, succession)
b) In “neither.. nor …” sentences the verb has to agree with the subject following nor

c) In “either .. or ..” sentence verb has to agree with the subject following or.

d) “there is”, “there are” – the subject follows the verb (to be).

e) “a number of” means several signal to plural form of the subject
When the verb in the question refers to the future as contemplated in the past we use the past tense of will, which is would:
Example: She already had closed the door when she realized that she would not be able to get back in later.

2. Reference (proper use of pronouns and modifiers) 

Each pronoun clearly and correctly refers to one and only one thing ( or group) and that each modifying phase is placed as close as possible to what it modifies and clearly and correctly refers to what it modifies. 

When pronoun underlined (especially: it,it’s,they,them,their,that,those,which)

we  ask:

· Does the pronoun agree with the noun it replaces, modifies (singular with singular, plural with plural)

· Is it absolutely clear what noun the pronoun is replacing? If there’s any doubt or ambiguity, the pronoun use is wrong. 

Modifying phrases must also clearly and correctly refer to what they modify, which means they should be placed as close as possible to what they modify (i.e. if a sentence begins “Born in a log cabin,” we should expect that “Abram Lincoln” will follow that comma). What does phrase modify? Where does it belong? 
You may have to choose between an adverb (usually ends with –ly) and adjective. If word modifies a noun – the choice should be adjective, if word modifies a verb or another adjective – the choice should be adverb.
Collective nouns: company, committee, group, gang require singular pronouns. 

3. Parallel Structure (consistency along items in a list or comparison) 

Make sure that similar elements in a list or series have similar constructions, and that comparisons are made only between same sort of elements. ( i.e. can’t compare oranges and apples)

4. Idioms 

Whether always beat if;   “so as” is never correct. 

5. Style (effective expression). 
Eliminate unnecessary wording and redundancy. Avoid passive voice wherever possible. Using to many words to get idea across  is wrong.

Reading Comprehension: Reading the GMAT way.
· What author is saying?

· What this passage is about?

· How author puts text together?
· Use clues provided by author to figure out what author has in mind as he/she strings sentences to create unified whole- full passage. 
· You will want tot establish precisely what author does and does not choose to cover.
· Stick to the scope of the passage ( wrong answers typically stay beyond the scope)

· Make paraphrasing a  habit. Put the prose into your casual words. 

· Beware, author very often contrast a common view with his own.

· Don’t underline or memorise details. Cut trough the details, think why they’re there but not so much what they’re saying.
· Follow the logic. Use KEYWORDS to stay on the top of the author instead of several steps behind. Think structurally, locate, interpret and use KEYWORDS knowingly. Concentrate rather on the fraction of words than their informational content
GMAT test ability to step back from text and analyse why the author is writing this in the first place, how author puts text together, why these particular skills being tested?

The GMAT passage authors hide or disguise their statement of purpose and challenge us to find it. Use clues provided by author to figure out what author 

The topic.

The topic of the passage is the raw subject matter.

The scope.
The scope of the passage is the fraction of the topic that interests author.

The keywords.

Illustration keywords (signal that example is about to arrive)
For example, for instance, in the words of.., as .. says ..

Sequence keywords.  (announce that a logical arrangement of the author’s reasoning is taking place)

Second, third, forth …; next, finally.
Continuation keywords (announce that more of the same group is about to come up)
And, also, as well as, likewise, furthermore, in addition, moreover, at the same time. The colon {,} usually does the same job.
Contrast keywords  (signal an opposition or shift)
Although, by contrast, however, conversely, still, yet, whereas, but, despite, nevertheless, otherwise, though, notwithstanding. 

Conclusion keywords. (signal that the author is about to sum up or announce his/her thesis)

Therefore, consequently, thus, it can be seen that, we can conclude that, as a result,  hence, so, in conclusion.

Evidence keywords. (tell that the author is about to provide support for a point)
Because, since, for, given that.

Emphasis keywords. ( “I, author, find this important”)

Above all, most of all, essentially, primarily, indeed.
Reading Comprehension.
Test:
· Do not test ability to read and comprehend a passage so thoroughly that you can memorize what you need. 
· Do not test your ability to relate what you have read to outside knowledge.

· Do not test your ability to offer a creative or original analysis of what you have read.

· Do test your ability to understand  the gist of the passage and to research the passage for specific information in order to answer question.
Areas covered:
· Business

· The social sciences

· The natural sciences

Reading should be on the main idea or gist of the passage, not on the mass of supporting details.

Here are a few ways to get into the habit of reading for the gist:

· What author does and does not choose to cover? 

· When you read critically, you must recognise some sentences as really important, some as secondary, and some as tertiary, trivia, or filler. 

· Recognize that not all sentences are created equal and some more important than others.

· Give only a cursory reading to secondary or trivial details.

· Zero in on the topic sentence in each paragraph. 

· Read the important stuff carefully, and paraphrase it to be sure you understand it.
While reading

Think of topic, scope, and purpose. 

Cut through the details – think about why they’re there, and not so much what they are saying. 

This approach involves reading for the “why” and the “how” of the passage and giving less attention to the “what” in particular. 

We are looking for the best answer not the right one. In fact, the correct answer tends to be fairly inconspicuous, while others contain something wrong (here we apply elimination). While answering we use information provided in the passage, - applying outside knowledge is dangerous. 

Questions either global (asks about passage as a whole) or detail (we require to locate information in the passage) 
READING Tips:

1. Attack the opening paragraph of the passage. Key is to be an active reader:
· think about what you’re reading; 
· paraphrasing the complicated parts; 
· determining the topic, scope and author’s purpose in writing this passage; 
· take a note of the tone of the passage

· ask yourself questions about the passage. 

2. Create a mental roadmap: 
· try to get a general idea about what is covered in each paragraph and how the paragraph fits in overall structure of the passage.
· jot some notes about each paragraph on the scratch paper.
3. Stop to sum up. 
· Take a few seconds to summarize your mental roadmap and paraphrase the main idea of the passage.
4. Attack questions: 
· read each question carefully (the wording is very tricky). 
· once you found answer to the question you generally should be able to find one answer choice that paraphrases what you found. 
· use elimination method to set the correct question.
PLANS

Plan A (Optimal approach) 

Focus on Author. Your focus must be always on author. Focusing on authorial intent will help you to better understand passage in general

Don’t sweat the details. Always boil down the passage to its basics. Trying to comprehend and assimilate all the content is a waste of time.

Read the first third Closely. The first third of the passage is far away the most important. The topic, scope, the main idea and the author’s attitude are reviled here, also quite often the main idea, purpose and the author’s attitude towards the subject. It has very strong hints about directions in which text will go.
Note paragraph Topics and Make a Roadmap. Ask yourself: ”What is the purpose of this paragraph? What is the basic point?”, “How does it fit into the overall structure?”
IT should not take much than two minutes to read through passage. At the end of this reading you should be able to state in your own words the main idea of the passage. 

PLAN B (The alternative approach,- skipping over the parts of the passage that are least likely to contain vital information )

Read the first third carefully, than read the first sentence of each subsequent paragraph and the last sentence of the passage.  

· While reading keep author’s intent in mind asking yourself: “what is the author trying to convey? Why is the passage structured as it is?

· Focus on the big idea(s) not supporting ones. 

· If you are not sure about the main idea of passage, pay especially close attention to the last sentence (here many authors lose ends and clarify the main idea of the passage). 

This strategy is useful on longer passages, particularly difficult science passages or passages that are dense with details. 

PLAN C (The emergency approach,- this strategy does not always work; use it only in emergency.)

Read the first and last sentences of the passage. 

QUESTIONS
Global questions (1/4 of all Reading Comprehension questions,- they ask the main idea of the passage or about how it’s put together.)

Common wrong answer choices to global questions:

· are too specific dealing with one portion of the passage

· are too broad , going outside the scope of the passage

· contradict the passage

· are too strongly worded (ask whether the wording is clearly supported by the passage)

if you are down with two answer choices, take a time to look for difference between them, find something in the passage that will make one of the choices wrong..
Detail questions  (here we will have to go back to the passage to research the answer, once we have located the information to answer the question, the correct answer will always be a paraphrase of what you have found)

Common wrong answer choices to detail questions:

· Contradict the passage

· Use similar wording but distort what’s said in the passage

· Go beyond the scope of the passage, stating things aren’t said

· Paraphrase from the wrong part of the passage (they don’t answer the question being asked)

· Use extreme wording

When you need to research the passage, you should be able to locate the relevant information to a detail question by: 

· Wording in the question, which lead you to similar wording in the passage 

· Your road map, which will help you to know where to look

Line reference questions (we need to go back to the passage and re-read the line reference)

Try to formulate your own answer before you look at the answer choices. Sometimes you may have to read a few lines before and after the reference to get a sense of the context.

· Read the question

· Go back to the passage to re-read the reference line

· Formulate your own answer

· Go and attack the answer choices

Questions that ask about authors tone or attitude are gift. You have to figure out whether the author’s attitude is positive or negative and eliminate the answers that go wrong way.

Inference Questions (if passage suggest when the answer is, in fact, explicitly stated)

Common wrong answer choices to inference questions:

You do not want to infer too much, also you don’t want to overboard and “read between” the lines.

The correct answer to an inference question is the answer that must be true given what is stated in the passage.

· Contradict to the passage

· Are too strongly worded

· Go beyond the scope of the passage, suggesting things aren’t said.

The correct answer for inference question does not require a major reach.
Roman Numbers Questions
Consider each option one at a time and eliminate as you go along.
Except Questions ( require you to go and to the answer choices and to find information in the passage that will corroborate all of the answer choices EXCEPT one which is correct. You are looking for the answer choice that is wrong.

The 41- question verbal section contains about 12/13 Critical Reasoning questions, which is 30% of verbal overall score.

The Directions: they ask for the best answer, not the perfect one.
Wrong answers:

· Distort the text

· Misrepresent scope

· Give an opposite of what you’re looking for

The four-step method

1. Read the question first 

2. Read the stimulus (read and paraphrasing as you go; get a sense of how strong or weak the argument is; identify the parts of the argument; read actively and critically)

3. Try to paraphrase an answer (sometimes you will know the answer even without looking at the answer choices or it will be easier to find it if you have a sense of what you are looking for)

4. Attack the answer choices. (if you could not come up with paraphrase, read and eliminate the answer choices. If you settled down on an answer and time allows than you may want to reread the question quickly to confirm.)

Breaking down an argument:

An argument is an attempt at a reasoned appeal – it’s a piece of text in which an author puts forth a claim and tries to support it. 
It contains the following parts:

· The conclusion (the author’s claim; the point he/she is trying to make)

Conclusion words: therefore, thus, as a result, hence, clearly, so, consequently 

· The evidence (the support the author offers for the conclusion)

Evidence words: because, since, for 

Conclusion not always come at the end of the stimulus it could be the first sentence, followed by the evidence. 

The “one sentence” Test

The arguments conclusion is the author’s main point. The evidence is to support the conclusion: a piece of evidence tends to sound like an undisputed fact rather than a strongly held view.
Ask yourself what statement the author would make if limited to a single sentence. The sentence you come up with (may sound like a recommendation or an order) should be the conclusion.

The “what” versus “why” test

The evidence and conclusion answer two different types of questions:

· Conclusion: What does the author believe (should be done)? 

· Evidence: Why does the author believe this?

Assumptions – additional, unstated evidence. They are statements that must be true for the argument to be valid.

 (To find assumptions, compare the terms in the conclusion with the terms in the evidence and ask yourself “what is missing?”)  Almost every GMAT argument contains a logical gap between the evidence and the conclusion and the author’s assumptions are what fill that gap.

The main point is that in a casual argument, it’s always assumed that there is not another plausible explanation for what happened. 
Evidence + (Assumption) -> Conclusion

When you break down an argument you should begin by identifying the author’s conclusion (what author wants you to believe) and the evidence (why the author thinks you should accept this conclusion). From there you should be able to identify the missing steps between the evidence and the conclusion: these are the author’s assumptions.

Common critical reasoning question types

Assumption questions

Identify the conclusion and the evidence and then try to spot key assumption.

Wrong answers commonly do one of following:

· Go beyond the scope 

· Use too extreme language

· Do not support the argument

Denial TEST: simply deny or negate the statement and see if argument falls apart. If does you have located a necessary assumption.

Strengthen and Weaken Questions.

When you are asked to strengthen or weaken an argument, you want to break argument apart by first identifying the conclusion and the evidence and then finding the author’s key assumption.

· To strengthen an argument, you want to pick the choice that fills in a key assumption

· Te weaken an argument, you want to pick the choice that denies or undercuts a key assumption

If you having troubles spotting key assumption, look for the answer choice that either reinforces or undermines (depending upon the question) the validity of the author’s conclusion. Wrong answers commonly do one of following:

· Go outside of the scope of the argument

· Introduce irrelevant comparisons

· Do opposite of what they’re supposed to do.

But strong wording is not an eliminator of strengthen/weaken questions.

Flaw Questions

Don’t confuse these questions with weaken questions. On weaken questions you are supposed to find additional information that, if true, would weaken the argument, whereas on a FLAW question, you know the evidence doesn’t support the conclusion very well at all, and it’s up to you to explain why.

Break down the argument apart as usual, and then pick the answer choice that explains why the evidence falls short. Eliminate wrong answer choices (get rid of any answer that misrepresents the argument)

Inference Question

Inference question asks to treat the entire passage as evidence and then form your conclusion. Do not bring anything from outside of passage. If a choice needs any assumptions in order to work, then that choice is wrong. Wrong answers commonly do one of following:

· Go outside of the scope of the passage

· Are too extreme (be wary of words such as never, always, must, etc.)

Pay close attention to the wording of the answers. Only one choice will be an absolutely safe deduction from the passage.

Explain Questions 

Stimulus does not present an argument at all, but rather describes a situation with two and more seemingly contradictory facts. Before attempting to find an explanation, make sure you have a good grasp of the situation that needs explaining. Wrong answers commonly do one of following:

· Touch upon only one of the facts in dispute

· Deepen in mystery

· Make an irrelevant comparison

· Misrepresent the scope of the situation

Critical Reasoning Approach
Evidence + (Assumption) => Conclusion

1. Assumption questions (spot key assumption and test using DENIAL TEST)

2. Strengthen and weaken questions ( spot key assumption and strengthen (weaken) it)
3. Flaw questions (evidence does not support the conclusion, find the answer that explains “why”)

4. Inference questions (entire passage is the evidence, form your conclusion; no assumption involved)
5. Explain questions (two or more contradictory facts, no argument; make sure you have a good gasp of the situation, than explain)
· Read the question

· Read the stimulus (Paraphrase, how strong argument is?, identify parts of the argument: evidence (why) & conclusion (what); read actively and critically)

· Try to form and paraphrase an answer

· Attack choices and eliminate wrong ones.

Reading Comprehension Approach
1. Attack the opening paragraph of the passage. 

Key is to be an active reader:
· think about what you’re reading; 

· paraphrasing the complicated parts; 

· determining the topic, scope and author’s purpose in writing this passage; 

· take a note of the tone of the passage

· ask yourself questions about the passage. 

2. Create a mental roadmap: 

· try to get a general idea about what is covered in each paragraph and how the paragraph fits in overall structure of the passage.

· jot some notes about each paragraph on the scratch paper.
3. Stop to sum up. 

· Take a few seconds to summarize your mental roadmap and paraphrase the main idea of the passage.
4. Attack questions: 

· Read each question carefully (the wording is very tricky). 

· Once you found answer to the question you generally should be able to find one answer choice that paraphrases what you found. 
· Use elimination method to set the correct question.
Analysis of an Issue (Two, conflicting viewpoints; take one or the other. Argue your position, using specific examples. Support your point with evidence. If one point of view is expressed, focus on whenever you agree or disagree)
· There is no “correct” answer to any Issue question

· Adopt a position or point-of-view, on the issue. (Be sure to agree or disagree, to some extent, with the question’s statement.)
· Always acknowledge both sides of the issue. (Persuade the reader that, in spite of the apparent merits of other views, your position is the best one overall.)
· It’s okay to take a controversial stance on an issue, but avoid coming across as fanatical or extreme.
· Don’t try to cover every possible argument, rebuttal, and example. Choose the broadest, most persuasive, and most relevant ones.
· Strive to come across as a generalist, not a specialist. Don’t impress reader with your technical knowledge. Don’t try to be know-it-all.

· It’s okay to draw on personal experiences to support your position, but avoid relying too heavily on personal experience. 
Essay structure: essay should have separate “introductory” and “summary” paragraphs, as well as at least two “body” paragraphs in which you develop your position.
Introductory paragraph (2-4 Sentences):
· Articulate the issue at hand.

· Demonstrate that you understand the complexities of the issue. (i.e. by recognizing competing interests or various factors)

· State your position on the issue.

Whether ________________________________________________ depends on

___________________________________________. In my view, ___________.

First body paragraph (3-5 Sentences):
· State your “chief” reason (one only)
· Provide rationale and evidence to support it. (at least on or two examples from your personal experience, observations or readings)
The main reason for my view is __________________________________________
________________________. For example, ________________________________.
Also, ____________________. Finally, ____________________________________.
Second body paragraph (3-5 Sentences):
· State your “second” reason (one only)

· Provide rationale and evidence to support it.

· Optional: acknowledge a counterargument, and then respond to (rebut) it in a way that further supports your position. 
Another reason for my view is ________________________________. Specifically, 

__________________. Admittedly, ________________. However, _____________.

Optional third (or alternate) body paragraph (3-5 Sentences): 
· Acknowledge a different viewpoint or a counterargument
· Provide rationale and evidence to support it.

· Provide a rebuttal
Some might argue __________________________________. Yet ___________. Others might cite _____________________________________. However, ____.
Summary (Final) paragraph (2-3 Sentences):
· State the “thrust” or “essence” of your position

· Summarize briefly the main points from the body of your essay

In sum, I agree that __________________________. However, _____________; on balance, ___________________________________.
The writing method.
1. Digest the issue/argument (2 minutes)

2. Select the points you will make (5 minutes)

3. Organize (1 minute)

4. Write/type your essay (20 minutes)

5. Proofread your work (2 minutes)
Analyses of an Issue (take either side; if one point of view is expressed, focus on whenever you agree or disagree):
Step 1. (Digest the issue)

What’s the basic issue? Try to frame it as a question.
What do those in favour say?

What do those opposed say?

Are any phrases need some interpretation?
Step 2. (Select the points you will make)

	In favour

Arguments in favour (list).

In favour of the side we’ll advocate (list).

Reasons to favour (list).

Assumptions in favour (list).

Specific Examples.(list)


	Against

Arguments opposed (list).

Against the side we’ll advocate.(list)

Reasons to oppose (list).

Assumptions opposed (list).

Specific Examples.(list)




Map your side of argument; spot the main points of confliction viewpoints. (If one viewpoint is presented, imagine possible alternatives.)
Validate the assumptions in your argument by addressing and counter the arguments of other viewpoints.

Step 3, 4, 5. Organise, Write/Type and proofread your work.

Analysis of an Argument (Critique the argument. Discuss whether you think it’s convincing or not and explain why. Spot weak links in the argument and offer constructive modifications that would strengthen them.)

Vital point to remember about Analysis of an Argument.

· The directive is exactly the same for every argument question.

· Focus strictly on important logical features of the argument. 
· You NOT to present your own view on the topic.

· Each argument has been intentionally “loaded” with flaws (fallacies) that you should acknowledge and discuss. 
· In a typical Argument you can find three or four distinct areas of critique.

The content of your Argument Essay:
· Analyse the argument’s line of reasoning and use of evidence.
· Evaluate the cogency (logical justification) of the argument.
· Support your critique with sound reasons and/or relevant examples.
· Discuss what is required to make the argument more persuasive and/or what would help you better evaluate its conclusion.
As you read the argument think of following:

· What is the conclusion of the argument?

· What reasons does the author offer in support of the conclusion?
· What assumptions does the author’s argument depend on? (think of at least one)

· Is the argument logically convincing? If “yes”, why is it convincing? If “no”, why isn’t it convincing?
· What additional information/evidence would strengthen the argument?
· What additional information/evidence would weaken the argument?
Reasoning Problems Appearing Frequently in GMAT Arguments

· Drawing a weak analogy between two things (argument assumes because two things are similar in certain respect they are similar in all respects)
· Confusing a cause-and-effect relationship with a mere correlation or temporal sequence
· Assuming that characteristics of a group apply to every member of that group
· Assuming that a certain condition is necessary (is argument provides the evidence that no other means of achieving the same result is available? It won’t!) and / or sufficient for a certain outcome ( is argument provides a strong evidence that the proposed course of action by itself would be sufficient to bring about the desired result? It won’t!).
· Relying on potentially unrepresentative statistical results.
· Relying on tainted (impure) results from a survey or poll (statistical data is insufficient or unrepresented; not credible and not unbiased)
· Assuming that all things remain unchanged over time
Essay structure: essay should have separate “introductory” and “summary” paragraphs, as well as at least two “body” paragraphs in which you develop your critique.
Introductory paragraph (2-4 Sentences):
· Briefly restate the argument
· Briefly trace the argument’s line of reasoning

· Indicate the extent to which the argument is logically convincing

The authors concludes that _________________________ because ____________. The author’s line of reasoning is that ___________________________. This argument is unconvincing for several reasons.

First & Second / Third body paragraph’s – your goal is to critique one of following (3-5 Sentences):
· The reasoning of the argument

· One of the premises of the argument

· One of the assumptions of the argument

1.
First of all, ________________ based upon the questionable assumption that ______. However, ___________________________________________________________. Moreover, ___________________________________________________________.
2.
Secondly, the author assumes that _________________________________. However _______________. It seems equally reasonable to assume that _________________.
3.
Finally, ___________________________ the author fails to consider ____________. For example, __________________. Because the author’s argument lacks ________.

Final Paragraph (2-4 Sentences)
· Summarize your critique of the argument

· Discuss how the argument could be improved or strengthened or what additional information is needed in order to properly evaluate the argument.

In conclusion, to convince me that _______________________, the author would have to provide evidence that __________________.  Without this additional evidence, I am not convinced that ______________________________________.
The writing method.
1. Digest the issue/argument (2 minutes)

2. Select the points you will make (5 minutes)

3. Organize (1 minute)

4. Write/type your essay (20 minutes)

5. Proofread your work (2 minutes)

Step 1. (Digest the argument)

Spot the topic and the scope of the argument.

Topic: ____________________________ .

Scope:____________________________ .
What is the conclusion: ______________________________________________ .

What is the evidence: ________________________________________________.

Note:   most arguments will be constructed in one of two ways: 

1. Conclusion because Evidence

2. Evidence therefore Conclusion
Sum this argument up in your own words:
Conclusion: ___________________________________________________.

Evidence: ____________________________________________________.

How does the argument use its evidence? _________________________.

Step 2. (Select the points you will make)
· Are there any assumptions-gaps between evidence and conclusion? (list)
· Under what circumstances these assumptions valid? (list)

· Is there anything relevant that’s not discussed? __________________________
· What would make the argument stronger or more valid?

Evidence verifying that 
_______________________

Evidence making it clear: 
_______________________

Evidence suggestion why: 
_______________________

Step 3, 4, 5. Organise, Write/Type and proofread your work.

Opening sentence: __________________________________________________

The argument says that : _____________________________________________

The argument assumes that: 
________________________________________

It could be improved by: 
________________________________________
Sample Analysis of an Issue Question

Directions

In this section, you will need to analyze the issue presented and explain your views on it. There is no "correct" answer. Instead, you should consider various perspectives as you develop your own position on the issue.

Writing Your Response: Take a few minutes to think about the issue and plan a response before you begin writing. Be sure to organize your ideas and develop them fully, but leave time to reread your response and make any revisions that you think are necessary.

Valuation of Your Response: College and university faculty members from various subject matter areas, including management education, will evaluate the overall quality of your thinking and writing. They will consider how well you—

· organize, develop, and express your ideas about the issue presented 

· provide relevant supporting reasons and examples 

· control the elements of standard written English 

Question

"People often complain that products are not made to last. They feel that making products that wear out fairly quickly wastes both natural and human resources. What they fail to see, however, is that such manufacturing practices keep costs down for the consumer and stimulate demand."

Which do you find more compelling, the complaint about products that do not last or the response to it? Explain your position, using relevant reasons and/or examples from your own experience, observations, or reading.

Answer

The following sample paper would receive the highest rating:
Many people feel that products are not made to last, and correspondingly, many natural and human resources are wasted. On the other hand, it can be noted that such manufacturing practices keep costs down and hence stimulate demand. In this discussion, I shall present arguments favoring the former statement and refuting the latter statement.

Products that are not made to last waste a great deal of natural and human resources. The exact amount of wasted natural resources depends on the specific product. For example, in the automobile industry, the Yugo is the classic example of an underpriced vehicle that was not made to last. Considering that the average Yugo had (not "has," since they are no longer produced!) a life expectancy of two years and 25,000 miles, it was a terrible waste.

Automobile industry standards today create vehicles that are warranteed for about five years and 50,000 miles. By producing cheap Yugos that last half as long as most cars are warranteed, the Yugo producer is wasting valuable natural resources. These same resources could be used by Ford or Toyota to produce an Escort or Tercel that will last twice as long, thereby reducing the usage of natural resources by a factor of two.

Human resources in this example are also wasteful. On the production side, manufacturers of a poor-quality automobile, such as the Yugo, get no personal or professional satisfaction from the fact that their product is the worst automobile in the United States. This knowledge adversely affects the productivity of the Yugo workers.

Conversely, the workers at the Saturn plants constantly receive positive feedback on their successful products. Saturn prides itself with its reputation for quality and innovation—as is seen in its recent massive recall to fix a defect. This recall was handled so well that Saturn's image was actually bolstered. Had a recall occurred at a Yugo plant, the bad situation would have been even worse.

Another factor in the human resources area is the reaction by the consumer. A great deal of human resources have been wasted by Yugo owners waiting for the dreaded tow truck to show up to haul away the Yugo carcass. Any vehicle owner who is uncertain of his/her vehicle's performance at 7 a.m., as he/she is about to drive to work, senses a great deal of despair. This is a great waste of human resources for the consumer.

While the consumer senses the waste of natural and human resources in a poor quality product, so does the manufacturer. People who argue that low quality manufacturing processes keep costs low for the consumer and hence stimulate demand should look at the Yugo example. In the mid-1980s, the Yugo was by far the cheapest car in the United States, at $3,995. By 1991, the Yugo was no longer sold here and was synonymous with the word "lemon."

Sample Analysis of an Argument Question

Directions

In this section, you will be asked to write a critique of the argument presented. You are NOT being asked to present your own views on the subject.

Writing your response: Take a few minutes to evaluate the argument and plan a response before you begin writing. Be sure to organize your ideas and develop them fully, but leave time to reread your response and make any revisions that you think are necessary.

Valuation of your response: College and university faculty members from various subject matter areas, including management education, will evaluate the overall quality of your thinking and writing. They will consider how well you—

· organize, develop, and express your ideas about the argument presented 

· provide relevant supporting reasons and examples 

· control the elements of standard written English 

Question

The following appeared in the editorial section of a monthly business news magazine:

"Most companies would agree that as the risk of physical injury occurring on the job increases, the wages paid to employees should also increase. Hence it makes financial sense for employers to make the workplace safer: they could thus reduce their payroll expenses and save money."

Discuss how well reasoned you find this argument. In your discussion be sure to analyze the line of reasoning and the use of evidence in the argument. For example, you may need to consider what questionable assumptions underlie the thinking and what alternative explanations or counterexamples might weaken the conclusion. You can also discuss what sort of evidence would strengthen or refute the argument, what changes in the argument would make it more logically sound, and what, if anything, would help you better evaluate its conclusion.

Answer

The following sample paper would receive the highest rating:
This argument states that it makes financial sense for employers to make the workplace safer because by making the workplace safer then lower wages could be paid to employees. This conclusion is based on the premise that as the list of physical injury increases, the wages paid to employees should also increase. However, there are several assumptions that may not necessarily apply to this argument. For example, the costs associated with making the workplace safe must outweigh the increased payroll expenses due to hazardous conditions. Also, one must look at the plausability of improving the work environment. And finally, because most companies agree that as the risk of injury increases so will wages doesn't necessarily mean that the all companies which have hazardous work environments agree.

The first issue to be addressed is whether increased labor costs justify large capital expenditures to improve the work environment. Clearly one could argue that if making the workplace safe would cost an exorbitant amount of money in comparison to leaving the workplace as is and paying slightly increased wages than it would not make sense to improve the work environment. For example, if making the workplace safe would cost $100 million versus additional payroll expenses of only $5,000 per year, it would make financial sense to simply pay the increased wages. No business or business owner with any sense would pay all that extra money just to save a couple dollars and improve employee health and relations. To consider this, a cost benefit analysis must be made. I also feel that although a cost benefit analysis should be the determining factor with regard to these decisions making financial sense, it may not be the determining factor with regard to making social, moral and ethical sense.

This argument also relies on the idea that companies solely use financial sense in analysing improving the work environment. This is not the case. Companies look at other considerations such as the negative social ramifications of high on-job injuries. For example, Toyota spends large amounts of money improving its environment because while its goal is to be profitable, it also prides itself on high employee morale and an almost perfectly safe work environment. However, Toyota finds that it can do both, as by improving employee health and employee relations they are guaranteed a more motivated staff, and hence a more efficient staff; this guarantees more money for the business as well as more safety for the employees.

Finally one must understand that not all work environments can be made safer. For example, in the case of coal mining, a company only has limited ways of making the work environment safe. While companies may be able to ensure some safety precautions, they may not be able to provide all the safety measures necessary. In other words, a mining company has limited ability to control the air quality within a coal mine and therefore it cannot control the risk of employees getting blacklung. In other words, regardless of the intent of the company, some jobs are simply dangerous in nature.

In conclusion, while at first it may seem to make financial sense to improve the safety of the work environment sometimes it truly does not make financial sense. Furthermore, financial sense may not be the only issue a company faces. Other types of analyses must be made such as the social ramifications of an unsafe work environment and the overall ability of a company to improve that environment (i.e., coal mine). Before any decision is made, all this things must be considered, not simply the reduction of payroll expenses.

Problem Solving
N.B. 
· If diagrams are labelled “not drawn to scale”, the unpredictability of the picture is often the key to the problem.
· Many GMAT Problem Solving questions invite you to misread them.
Strategies 

· Picking numbers – brute force. (use also negative numbers, fractions and zero)
· Backsolving (take the medium answer and put it back into the formula)
How to attack:
1. Read trough the whole question
2. Decide how much effort to put into the question

3. Choose the fastest approach to the question

4. Select an answer
Data Sufficiency

N.B.
· Diagrams accompanying problems may agree with information given in question but may not agree with additional information given in statements.
· The minute you see x^2 in Data Sufficiency expect a trap. (if x^2=25, than x= -5; +5)
· If one of statement variable has two values (i.e.-5;+5) and in the other statement the variable has two values (i.e. 0;-5), but statements just share one value (i.e. -5) than these statements are sufficient to answer the question

· For data sufficiency questions that ask for the value of a particular variable  the question is looking for one and only one value.
· “Yes” or “No” questions – you are looking for a definite or unambiguous “Yes” or “No”. If statement provides sufficient information, the answer almost always “Yes”. But solid “No” is adequate too.
Data Sufficiency answer choices.
(A) 
Statement (1) by itself is sufficient to answer the question, but statement (2) by itself is not.
(B) 
Statement (2) by itself is sufficient to answer the question, but statement (1) by itself is not.

(C) 
Statements (1) and (2) taken together are sufficient to answer the question, even neither statement by itself is sufficient.

(D) 
Either statement by itself is sufficient to answer the question.
(E) 
Statements (1) and (2) taken together are not sufficient to answer the question, requiring more data pertaining to the problem 
How to attack:
1. Focus on the question stem
2. Look at each statement separately.
3. Look at both statements in combination. ( this step only when both (1) and (2) are insufficient, this happens 40% time)
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