16 May 2008

United States Citizenship and Immigration Services
United States of America

Subject: Change of Visa Status from H-1B to F-1 for XYZ
To Whom It May Concern: 

I am submitting this letter in application for a change of status from H-1B to F-1. 

Originally, I entered this country in order to work for ABC, <brief company description>. It was during my tenure with ABC that I became aware of the several exciting educational opportunities that were available in the U.S.A. I realized that it would behoove me to take advantage of these opportunities and pursue a degree in business, to further my career.
I have secured admission to XYZ University’s ABC School of Business and would like to pursue full-time study to complete a Master’s degree in Business Administration. This would not only allow me to return to my home country with a recognized degree, but also assist me in taking advantage of several other professional opportunities that would have otherwise, been very difficult to capitalize on.
I intend to cease working on the <Put Date Here> in order to start school on the <Put Date Here>. I have also enclosed a letter from my employer that reflects my dates of employment. I assure you that I will maintain my status as a full-time student if you grant this request. 
Thank you, in advance for your consideration of this petition.
Sincerely, 

XYZ
